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1. Introduction
This report has been prepared by Incomes Data Research (IDR) and, as requested, it provides
market salary data for the following role(s):
•

Procurement Officer

2. Market salary data
This section presents the market salary data. We aim to provide a minimum of three sources of
information for each job to enable ‘triangulation’ of the results, and thereby provide the widest
possible assessment of the market for this role.

2.1.

Market data

The tables in the following sections provide the aggregate market salary for a full-time
Procurement Officer.

2.1.1. Official earnings data
The data provided below is based on the Government’s latest Annual Survey of Hours and
Earnings (ASHE), for November 2018. This survey, conducted by the Office for National
Statistics, provides a snapshot of earnings each April and is based on a 1% sample of National
Insurance numbers. ASHE is considered a reliable source of official earnings data.
The following table details the median and average UK gross annual pay for full time employees
in the closest-matched occupational category. It also provides information on the annual
percentage change which can be an indicator of labour market pressures.
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Annual pay - Gross (£) 1 - For full-time employee jobs: United Kingdom, 2018
No. of
Description

Code

jobs
(000s)

Annual

Median

percentage

£

change %

Average
£

Annual
percentage
change %

Buyers and
procurement

3541

46

30,320

-2.0

33,637

-2.3

officers
Source: Table 14.7a, ASHE 2018.

2.1.2. Recruitment data
The data in this section is based on analysis of recruitment salaries for a similar role(s). It is a
guide to starting pay for these roles, and in some cases also provides a guide to the maximum
that might be achieved.
Procurement Officer, public sector, Yorkshire and the Humber
Procurement Analyst

Range £pa

Typical £pa

25,000-35,000

30,000

Source: Hay Salary and Recruiting Guide 2018.

Gross pay excludes bonuses but includes basic pay, shift premium payments, overtime pay, paid
leave, maternity pay, sick pay and other pay.
1
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2.1.3. NHS data
In this section we provide information on the salary range for the pay band likely to cover
comparator jobs in the NHS. The NHS, with 1.2m staff is the largest employer in the UK and as
such plays a key role in influencing market for many non-medical roles, particularly in education,
given the links between parts of higher education and the NHS.
Procurement Officers in the NHS are typically employed on Band 5 and the current salary range
is between £23,023 and £29,608 a year outside of London and high-cost areas in the South
East/South.
Roles based in high-cost areas qualify for the following supplements:
•

Inner London – 20% of basic salary, subject to a minimum payment of £4,400 and a
maximum payment of £6,778;

•

Outer London – 15% of basic salary, subject to a minimum payment of £3,723 and a
maximum payment of £4,744;

•

Fringe – 5% of basic salary, subject to a minimum payment of £1,019 and a maximum
payment of £1,763.

2.1.4. Other sources
Assistant Buyer, National, Rank 5
Role

Lower quartile

Median

Upper quartile

Assistant Buyer, National, Rank 5

£25,536

£26,838

£29,461

Source: Croner Salary Search.
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3. Job advertisements
This section details current comparable vacancies from our database of advertised positions.

3.1.

Data and summary

Procurement officer, higher education – advertised positions summary
Average

Minimum

Maximum

£24,737

£30,591

Procurement officer - job advertisements
Reference
ID

IN169

Location

Organisation

Job title

Min

Max

Hours

UK College of

Procurement

£26,000

£30,000

Full Time

London

Business and

Officer
£26,682

£34,049

Full Time

Romford

£30,000

£30,000

Full Time

London

£29,323

£32,161

Full Time

Swansea

£19,410

£29,114

Full Time

Newcastle-

Computing
Barking Havering

Procurement

and Redbridge

Officer

Univ Hospitals
IN170

NHS Trust
Career Outlook

Procurement
Officer /
Purchasing

IN171

Assistant
Pobl Group

Procurement
Contracts

IN172

Officer
Nexus

IN173

Officer
St Helen's Council

IN174

3.2.

Procurement

Upon-Tyne

Procurement

£17,007

£28,221

Full Time

Officer

Job advertisements

The following pages present the job advertisements for the above vacancies.
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Merseyside

UKCBC Careers
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https://isw.changeworknow.co.uk/ukcbc/vms/e/careers/positions/b9GbfC...

Procurement Officer
Department: Facilities
Hours: Full Time
Location: Central London
Salary: £26,000 - £30,000
Requirements: Procurement, Facilities

Related Positions

Facilities Coordinator (/ukcbc/vms/e/careers/positions
/czJzn_hf5mR5pw43MG-LgP)
Department: Facilities
Hours: Full Time
Location: Central London
Salary: 22,000 - 26,000
Requirements: Facilities

06/12/2018, 10:14

UKCBC Careers
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https://isw.changeworknow.co.uk/ukcbc/vms/e/careers/positions/b9GbfC...

Executive Assistant (/ukcbc/vms/e/careers/positions
/dKNDh8TSXoJPCW0fZi5b8I)
Department: Secretarial
Hours: Full Time
Location: Central London
Salary: £27,000 - £34,000
Requirements: Diary Management, project work, inbox management

Student Recruitment Officer (/ukcbc/vms/e/careers/positions/clQhoZrnf2An5n3NfUYf8)
Department: Marketing
Hours: Full Time
Location: Wentworth House Campus, Gants Hill, London
Salary: £18,000 - £26,000 + OTE
Requirements: Previous experience working in a consultative sales position

Finance Analyst (/ukcbc/vms/e/careers/positions/dObgSGLD9jc4Spyrn-oIe)
Department: Finance
Hours: Full Time
Location: Central London
Salary: £35,000 - £45,000
Requirements: Analyst

Procurement Officer
Hours of Work:

40 hours per week

Place of Work:
The role is based at Aldgate Campus, EC3, but the nature of the work will
require travel to any of the college sites.
Salary:

£26,000 - £30,000

Responsible to:

Procurement Manager

06/12/2018, 10:14

UKCBC Careers
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https://isw.changeworknow.co.uk/ukcbc/vms/e/careers/positions/b9GbfC...

Summary: The Procurement Officer would be responsible for the efficient day-to-day operational
management of the Procurement function for the College. This would deliver high quality reporting
and compliance to assist in the delivery of substantial value for money and efficiency savings.

Responsibilities
Ensure the efficiency and effectiveness of the College’s procurement systems.
To agree areas of non-pay expenditure to target in agreement with the Procurement Manager
and prepare a formal timetable.
Review all purchase requisitions for all departments with the College, to identify areas for value
for money improvement.
Challenge supplier base in terms of price and discounts to obtain the best value for money.
Work towards a preferred supplier listing for the College with the Procurement Manager.
To support the preparation of quotations and tenders for all departments at the College and
assist in the delivery and evaluation of procurement exercises thereof.
To monitor cost savings and produce reports identifying procurement savings as required
To check and monitor of consortia pricing and opportunities for purchasing.
To contribute to the development and implementation of the College’s procurement policies,
and procedures.
To participate actively in Procurement Meetings, and foster links with Purchasing Consortiums
and represent the College to improve value for money.
Check contract and costs on them in order to achieve value for money.
To promote and advise within the College procurement knowledge and understanding as
required by the Procurement Manager.
Ensure compliance and understanding of all financial procedures.
Assist in the implementation of any projects as part of the department’s continuous
improvement policy.
Any other reasonable duties as directed by line management.

Share

Tweet

Like 0

Apply now (/ukcbc/vms/e/careers/candidates/applications/new?how_to_apply=ar6V2pxGvnGkMTiAkBEjQh)

(http://www.changeworknow.co.uk)
Cookie Policy (/ukcbc/vms/e/careers/pages/cookies)

(/ukcbc/vms/e/careers/search.rss)
(/ukcbc
/vms/e/careers/search.atom)
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Job vacancy: Band 5 Procurement Officer, Barking Havering and Redbri...
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http://jobs.bhrhospitals.nhs.uk/job/-v1440841?ref=Indeed&

My job account
Sector > Job list > Job details

Band 5 Procurement Officer
Main
area:
Grade:
Contract
:
Hours:
Job ref:

Corporate
5
Permanent
37.5 hours per week
162-0753-NC

5

Site: Supplies
Town: Romford
Salary: £26,682.-£34,049 per
annum Inclusive
Closing: 12/12/2018 23:59

ALL CORRESPONDENCE INCLUDING INVITATION TO INTERVIEW AND
CONFIRMATION OF ATTENDANCE WILL BE COMPLETED VIA EMAIL.
PLEASE ENSURE BUSINESS E-MAIL ADDRESSES ARE PROVIDED FOR ALL
REFEREES.

Barking, Havering and Redbridge University Hospitals NHS Trust (BHRUT) has an
exciting opportunity for an enthusiastic, capable and motivated Procurement Officer
to support the Procurement Category Managers responsible for a range of
categories, including Estates, FM, HR, Finance, Communications and IT, to be
based at our Queen’s Hospital site.

06/12/2018, 10:19

Job vacancy: Band 5 Procurement Officer, Barking Havering and Redbri...
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The post requires an individual who is highly motivated, analytical and
conscientious, and can work under pressure in challenging times, demonstrates
strong organisational skills and a calm, structured approach.
As Procurement Officer, the role holder will report to a Procurement Category
Manager and will work on a number of important procurement projects for the Trust.
The role holder will assist with the tendering, evaluation, placement and monitoring
of designated non-clinical contracts in addition to providing support to key strategic
projects.
The role holder will assist with the provision of advice and guidance on
procurement matters, with a view to promoting best practice and compliance within
the Trust, in line with policies and procedures. The role holder will advise and
support Trust staff in achieving optimum “value for money” helping to ensure that
allocated tenders are procured in line with public sector procurement policies and
EU regulations.
This role is a challenging but rewarding opportunity for the right candidate. You
must have:
Progress towards CIPS qualification or equivalent knowledge and
experience
Knowledge of public sector procurement
Demonstrable numerical and IT competence in order to contribute to the
analysis and interpretation of data and the evaluation of tenders
Attention to detail
An ability to work within and across teams to meet service demands
Good stakeholder engagement skills
Demonstrable interpersonal, customer service and communication skills.
The successful candidate will be expected to demonstrate a commitment to
learning and progression within the Procurement department. The position has
ample scope for personal development and career growth - full details of the
opportunities available will be agreed on an individual basis and in line with
personal development needs and service priorities.
If you satisfy the above and feel you can make a real difference to our team we
would love to hear from you.
Applications should be made online, however, queries regarding the application
process or assistance with completion of the form (for applicants with a disability)
can be made to Nichola Ceesay Recruitment Department, on 01708 435000 ext
2286. Further details regarding the post may be obtained by contacting the
manager as per the contact details below.
All new staff appointed to posts at the Trust are subject to a probationary period.
This will give the new staff member an opportunity to become familiar with the
06/12/2018, 10:19
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culture and working environment of the Trust.

PEOPLE are at the HEART of everything we do
We believe that providing the highest quality of care, is about having the best
people, inspired and supported by the best leaders, and backed by the best training
and career development opportunities.
Barking Havering and Redbridge University Hospital NHS Trust is committed to
Safeguarding Children and Adults at Risk and expects all staff and volunteers to
share this commitment.
All salaries are inclusive of standard allowances e.g. High Cost Area for staff on
Agenda for Change contracts.
All correspondence regarding this application will be by e-mail.
Please ensure that the references are from your most recent employer and one of
these must be your direct Line Manager or Supervisor. Additionally, ensure that any
gaps in your employment history are clearly indicated.
In order to streamline recruitment with our Trust some of our vacancies may expire
prior to the advertised closing date.
Unfortunately due to the large number of applications that the Trust receives for
some posts, it is not possible to reply to every unsuccessful application.
If you have not received a response within 3 weeks of the closing date of an advert,
please assume that your application has been unsuccessful.
Trust buildings and grounds became fully Smoke Free on National No Smoking
Day 11th March 2015. The Trust expects all staff to promote healthy living and to
set good examples in their own behaviour. Those not ready to quit smoking must
remain smoke free during working hours, and will not be able to smoke in Trust
uniform, in Trust grounds including car parks, while driving on Trust business or
take smoking breaks. Second hand smoke causes heart and lung disease, and is
harmful to young children. However, disposable or rechargeable e-cigarettes
(“vaping”) may be used outside hospital buildings.
We are an equal opportunity employer welcoming applications from all sections of
the community and welcomes applications from people wishing to job-share, either
with or without a partner. Applicants who consider themselves to have a disability
(as defined by the Equality Act 2010) will be shortlisted for interview if they meet
06/12/2018, 10:19
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the essential criteria. We also operate strict screening procedures for posts with
access to vulnerable adults and children.

Applicant requirements
Applications from job seekers who require Tier 2 sponsorship to work in the
UK are welcome and will be considered alongside all other applications.
However, non-EEA candidates may not be appointed to a post if a suitably
qualified, experienced and skilled EU/EEA candidate is available to take up
the post as the employing body is unlikely, in these circumstances, to satisfy
the resident labour market test. UK Visas and Immigration (UKVI) requires
employers to complete this test to show that no suitably qualified EEA or EU
worker can fill the post. For further information please visit the UKVI website.
From 6 April 2017, Tier 2 skilled worker applicants, applying for entry
clearance into the UK, must present a criminal record certificate from each
country they have resided continuously or cumulatively for 12 months or
more in the past 10 years. Adult dependants (over 18 years old) will also be
subject to this requirement. Guidance can be found here Criminal Records
Checks for Overseas Applicants.

Documents to download
JD & Spec
Policy Statement - Ex Offenders
Staff Benefits
Operational Plan Summary 2017 - 2019
Our Leadership Agreement
To print a document or save it to your computer, please click with your right mouse button on the
document title and select "Save Target As...". You can then save the document in a suitable
06/12/2018, 10:19
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https://www.indeed.co.uk/viewjob?jk=7013b57b85f32448&from=myjo...

Home

Procurement Officer / Purchasing Assistant
Career Outlook Ltd - London

Apply with Indeed
Saved

£30,000 a year
Permanent
Procurement Officer / Purchasing, London EC3 - £30,000 pa + benefits. Onsite carparking. or a short walk from
the train station. Working for a well established IT Company. Friendly working environment.
Overview Of the Procurement Officer
The primary function of the post is to ensure that shipped goods are receipted in a timely
manner and that delays in customer invoicing are kept to a minimum. You will also be responsible for the efficient
and accurate processing of purchase orders to fulfil and transact customers’ requirements.
Responsibilities for the Procurement Officer:
The main responsibilities are detailed below, although you may be also required
to perform some other duties which might reasonably be required by the
business Procurement
Accurate and efficient completion of all purchase orders. To ensure that all requisite information is provided
at point of order to enable fulfilment
Negotiating with suppliers to achieve improved pricing where possible
Liaise with the Alliances Team to highlight where improved accreditations would significantly affect vendor
pricing
Completion of orders on supplier websites/portals where required
Approve all non price file products prior to the addition to the CRM system. All additional products will be
classified as per the pre determined categorisation
Maintain system price files for “core” products and services ensuring that the system pricing reflects our
business requirements
Collection and import of supplier price files to the CRM system as required.
Identify patterns in customer requests to ensure system pricing is current and relevant
Responsible for sourcing additional non price file products to agreed timeframes to ensure that best price
and best service is achieved
Liaise with Account Managers and the Alliances Team to ensure that Deal Registration opportunities are
communicated where possible
Build and maintain professional working relationships with all suppliers

06/12/2018, 10:24

Procurement Officer / Purchasing Assistant - London - Indeed.co.uk
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Efficient and timely resolution of all procurement associated queries from suppliers, sales teams and
finance
Fulfilment for the Procurement Officer:
Daily review of supplier despatch reports to update receipt status on purchase orders placed.
Chase delivery from suppliers and ensure that up to date estimated/finalised delivery dates are provided to
the business
Assist with the weekly production of the business backlog report ensuring that revenue is forecasted
accurately based on up to date information
Responsible for the daily production of customer invoices. Follow agreed internal processes where partial
invoicing of a customer order is required
Work closely with the Financial Controllers and Project Management Team to ensure that customer
invoicing for professional services delivered is invoiced in a timely manner
All employees are responsible for abiding by the Health & Safety requirements as laid out in the current
published Company Health & Safety Policy and amended from time to time.
Person Specification for the Procurement Officer:
Experience in the Procurement Process
Basic understanding of IT Products and Services
Experience of CRM and Purchasing systems
Skills
Excellent time management and organisational skills, with experience of managing a demanding workload
and conflicting priorities
Experience of verbally communicating complex information precisely, effectively and with authority to both
individuals and groups
An ability to negotiate with people at all levels
Attention to detail with proven ability to analyse data
Maintain high activity levels with a high degree of accuracy
See tasks through to completion and within agreed timescales
Can present/collate information clearly and effectively
Good organisational skills
Good understanding of Microsoft Office with strong MS Excel Skills
Personal Attributes
Ability to work well as part of a team
Logical and controlled under pressure
Compliance with process, combined with a creative approach to overcoming barriers
Ability to learn and adapt new skills and processes within an evolving Services business
Please only apply if you have previous Procurement / Buying experience and you live within a commutable
distance.
CAREER OUTLOOK REGRETS THAT THEY CAN ONLY CONTACT SUCCESSFUL CANDIDATES
Job Types: Full-time, Permanent
Salary: £30,000.00 /year

06/12/2018, 10:24
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Procurement Contracts Officer (492764) Swansea, Wales
Salary:

GBP29323 - GBP32161 per annum + Wide range of benefits

Procurement Contracts Officer

Ref: 492764

£29,323 & £32,161 (Dependant on qualification)
Based in Swansea
37 hours per week
We have two exciting vacancies within our Procurement Team that will have a key influence in the way we develop our new
approach to the way we work
Role 1
What is special about this opportunity?
A fully qualified MCIPS Procurement professional to work as part of the Procurement Team working closely with stakeholders
to undertake high value contracts and provide a responsive procurement service that supports the Group ambitions
Who are we looking for?
We want someone who knows what great looks like and who has the passion and determination to deliver the best for our
customers and the organisation. You’ll need experience of OJEU Tendering, and of delivering and leading high value strategic
contracts of work.
Role 2
What is special about this opportunity?
To work as part of the Procurement Team, assisting the team members whilst undertaking lower value contracts whilst
working closely with stakeholders to provide a responsive procurement service that supports the Group ambitions
Who are we looking for?
We want someone who knows what great looks like and who has the passion and determination to deliver the best for our
customers and the organisation. You’ll need experience of undertaking tenders of lower level value contracts and knowledge
of E-Procurement Tools.
To start your Pobl journey, click "apply now"
Closing date for applications: 14 December 2018
Interviews in the first week of January

06/12/2018, 10:28
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Home

Procurement Officer
Nexus - Newcastle upon Tyne

Apply with Indeed
Saved

£19,410 - £29,114 a year
We are looking to recruit a Procurement Officer to join our busy procurement team. This position will ensure the
efficient and effective delivery of a procurement service across a range of procurement activities in compliance
with Public Sector Procurement Legislation. Ideally the successful candidate will be MCIPS qualified and able to
demonstrate practical experience leading tender opportunities and the development of procurement
documentation.
Salary £19,410 to £29,114
Plus defined benefit pension scheme, free local travel and access to other benefits.
Closing date 7 January 2019
For further information visit our website at www.nexus.org.uk
Job Type: Full-time
19 hours ago - report job

Other jobs you may like
Procurement Specialist
Bloom Newcastle upon Tyne
Easily apply
30+ days ago

Procurement Officer
Sellick Partnership Limited Stockton-on-Tees
£19 - £26 an hour
Sellick Partnership Limited - 1 day ago

Procurement Officer - Commissioning
Michael Page UK Middlesbrough

06/12/2018, 10:31
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