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1. Introduction
This report has been prepared by Incomes Data Research (IDR) and, as requested, it provides
market salary data for the following roles:

•

Purchase Ledger Assistant

•

Pay and Pensions Administrator

2. Market salary data
This section presents the market salary data. We aim to provide a minimum of three sources
of information for each job to enable ‘triangulation’ of the results, and thereby provide the
widest possible assessment of the market for the roles.

2.1.Market data
The tables in the following sections provide the aggregate market salary for the closestmatching full-time jobs.

2.1.1. Market data
The tables overleaf contain data from IDR Pay Benchmarker 1, our online database of salary
information. This data has been collected by IDR directly from employers through surveys and
bespoke data collection for the IDR Pay Benchmarker service.

1 The IDR Job Level noted in the table typically cover the following types of roles: levels 1 and 2, admin, support
and manual roles; 3 and 4, secretarial and craft roles; 5 and 6, vocational and supervisory; 7 and 8, professional
and managerial; 9, senior management; 10a and 10b, directors; 11, senior directors/chief executives.

Purchase Ledger Assistant
Source

Match

Lower
quartile

Median

Upper
quartile

Pay Benchmarker

Finance job family, Level 3, whole economy

£20,232

£20,742

£22,262

Pay Benchmarker

Finance job family, Level 3, private services

£20,486

£21,675

£23,000

Pay Benchmarker

Finance job family, Level 3, public sector

£20,074

£20,723

£20,920

Pay Benchmarker

Finance job family, Level 3, East of England

-

£21,031

-

Pay and Pensions Administrator
Source

Match

Lower
quartile

Median

Upper
quartile

Pay Benchmarker

HR job family, Level 4, whole economy

£22,919

£25,850

£26,100

Pay Benchmarker

Finance job family, Level 3, manufacturing

Pay Benchmarker

Finance job family, Level 3, private services

£22,919

£26,100

£26,100

Pay Benchmarker

Finance job family, Level 3, public sector

£20,920

£25,473

£25,933

Pay Benchmarker

Finance job family, Level 3, East of England

£24,601

£26,050

£26,882

£34,000

2.1.2. NHS data
In this section we provide information on the salary range for the pay band likely to cover
similar jobs in the NHS. The NHS, with 1.2m staff, is the largest employer in the UK and as such
plays a key role in influencing the market for many non-medical roles, particularly in education,
given the links between parts of higher education and the NHS.

Purchase Ledger Assistants are typically employed on Band 3 and Pay Administrators on Band
4, depending on the size of the Trust, with salary ranges of between £19,737 and £21,142
(Band 3) and between £21,892 and £24,157 (Band 4).

Roles based in high-cost areas qualify for the following supplements:
•

Inner London – 20% of basic salary, subject to a minimum payment of £4,474 and a
maximum payment of £6,892;

•

Outer London – 15% of basic salary, subject to a minimum payment of £3,786 and a
maximum payment of £4,824;

•

Fringe – 5% of basic salary, subject to a minimum payment of £1,037 and a maximum
payment of £1,793.

2.1.3. Recruitment data
The data in this section is based on analysis of recruitment salaries for a similar role(s). It is a
guide to starting pay for these roles, and in some cases also provides a guide to the maximum
that might be achieved.

Purchase Ledger Assistant
Job role

Range £pa

Typical £pa

Accounts Payable Clerk / Senior Accounts Payable Clerk

£20,000 - £25,000

£23,000

Source: Hay Salary and Recruiting Trends 2020.

Pay and Pensions Administrator
Job role

Range £pa

Typical £pa

Payroll Clerk

£24,000 - £27,000

£25,000

Payroll Administrator

£22,000 - £26,000

£23,000

Source: Hay Salary and Recruiting Trends 2020.

3. Job advertisements
This section details current comparable vacancies from our database of advertised positions.

3.1.Data and summary
Purchase Ledger Assistant
Ref.

Organisation

Job title

Min

Max

ID361

Glasgow Kelvin College

Purchase Ledger Finance Assistant

£21,993

£24,647

ID362

University of Leeds

Finance Assistant (Purchase Ledger)

£19,612

£22,417

Pay and Pensions Administrator
Ref.

Organisation

Job title

Min

Max

ID363

Buckinghamshire Council

Pensions Officer

£24,563

£30,992

ID364

University of West of England

Payroll and Pensions Assistant

£22,847

£26,341

3.2.Job advertisements
The following pages present the job advertisements for the above vacancies.

Log in / Register

Search Jobs
Search Organisations
Career Hub

Purchase Ledger Finance Assistant
REF NO:

GKC00148

LOCATION:

PUBLISHED:

16/7/2021

123 Flemington St,

31/7/2021

Glasgow Kelvin College

G21 4TD
SALARY:

CLOSES:

£21,933 - £24,647
per year

CONTRACT TYPE:

Permanent

POSITION TYPE:

Full Time

HOURS:

35 hours per week

Applications Closed
This position has expired.

Favourite
Purchase Ledger Finance Assistant –
Support Grade 2
Permanent - Full-Time (35 hours per

Financial

Finance Assistant / Officer

ADVERTISEMENT

week)
£21,993 - £24,647 pa
Location: Glasgow
An exciting opportunity has arisen to join
Glasgow Kelvin College’s Finance
Department as a Purchase Ledger
Finance Assistant. Applications are
Privacy

invited from candidates who can
demonstrate a commitment to the ethos
and vision of the College and
Loghelp
in / shape
Register
Search Jobs
and develop a Learning Organisation
Search Organisations
which best serves the communities of
Career Hub
north east Glasgow and beyond.
As part of the Finance Department, the
postholder will provide Finance support
to the College’s learners, staff and
partners across all campuses and
associated learning centres.
Duties include the administration and
maintenance of the College’s purchase
ledger and maintaining the quality and
accuracy of all ledger postings, operation
of the College’s electronic finance system,
preparation and maintenance of
creditors’ information and operation of
creditor payment procedures, liaison with
suppliers regarding reconciliation of their
accounts and supplier queries, carrying
out administrative duties associated with
the role.
Ideally, you should be educated to HNC
(SCQF Level 7) in an Accounting
discipline or have suitable equivalent
experience as an alternative to formal
qualifications.
You should have demonstrable
knowledge of working within a busy
Finance Team providing support in a
similar sized organisation, and have a
high level of numerical and excel skills. A
customer-focused approach to delivering
Finance services is essential.
Privacy

Glasgow Kelvin College - welcomes
applications irrespective of age,
disability, race, colour, nationality
Log in /or
Register
Search Jobs
ethnic origin, sex gender identity, sexual
Search Organisations
orientation, marital status, religion,
Career Hub
political views or trade union
membership; and supports flexible work
practices. Disabled applicants who meet
the essential job requirements will be
interviewed. The above post(s) will be
subject to the Protection of Vulnerable
Groups Scheme and as such the
successful candidate(s) will be required to
make an application for membership
under the scheme.
The closing date for receipt of
completed applications is 23.45hrs on
31 July 2021.

Job Attachments
Finance Assistant Purchase Ledger - July
2018.docx

[1.64MB]
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About myjobscotland

Your Career

Privacy

Finance Assistant (Purchase Ledger)
University of Leeds - Unipol
Location:
Salary:
Hours:
Contract Type:

Leeds
£19,612 to £22,417 p.a.
Full Time
Fixed-Term/Contract

Placed On:
Closes:
Job Ref:

17th September 2021
1st October 2021
CSUNI1060

Apply
Unipol currently has growing turnover which is currently just £11.7m with payments to property owners adding
an additional £2m of annual transactions to this sum and has complex financial administration related to its
multi-faceted operations. The Finance Assistant (Purchase Ledger) undertakes important and accurate routine
financial work within a team environment. This includes dealing with both customers (including tenants and
conference delegates) and suppliers. The role is also outward facing and the Finance Assistant (Purchase
Ledger) will need to deal in a friendly and efficient manner with Unipol's tenants and others who use the
service. The Finance Assistant is a key member of Unipol’s financial team and is expected to play a full role in
interacting with other finance staff and staff in Bradford and Nottingham as well as Leeds.
The post requires accuracy, flexibility and organisation of own workload, under the guidance of the Assistant
Finance Manager. The Finance Assistant (Purchase Ledger) must have previous work experience in a finance
role together with good keyboard skills. Experience of working in a busy and demanding environment with
strict deadlines would be an advantage. Good communication skills both written and oral are essential.
Experience of operating a database and any working knowledge of Microsoft Office (especially Word and
Excel) and financial software, would be an advantage and the ability to train in these systems is essential.
Unipol currently uses Microsoft Navision and is due to upgrade shortly to Microsoft 365.
All those working in Unipol are jointly employed by Unipol and the University of Leeds.
To explore the post further or for any queries you may have, please contact Jobs@unipol.org.uk
Click here for further information about Unipol http://www.unipol.org.uk/home
Unipol Student Homes is a company limited by guarantee, registered in England and Wales NO 3401440. Registered
Charity No. 1063492
Please note: If you are not a British or Irish citizen, from 1 January 2021 you will require permission to work in the UK.
This will normally be in the form of a visa but, if you are an EEA/Swiss citizen and resident in the UK before 31
December 2020, this may be your passport or status under the EU Settlement Scheme.
Advert information

Type / Role:
Professional / Managerial / Support Services
Subject Area(s):
Finance
Location(s):
Northern England

We use cookies to collect information about how you use the Buckinghamshire Council
website.
We use this information to improve the website and our services. How to manage
cookies.

Accept all cookies

Jobs and Careers
Home / Search results

Pensions Officer
Location: Aylesbury
Overview
Based within the Pensions Administration Team which administers the Local
Government Pension Scheme (LGPS) on behalf of over 280 scheme
employers, you would be vital in working with other Pensions Officers to
provide a high level of customer service and to undertake all benefit
calculations.
We have full and part-time positions available.

About us
The successful candidate will be working within the Benefit Administration
team, led by a Senior Pensions Officer. The role is to assist the Senior
Pensions Officer with all aspects of Local Government Pension Scheme
(LGPS) administration. Providing information and support to scheme members
and other relevant stakeholders. Your work will see you processing all benefit
calculations including retirements, transfers & estimates. You will be required
to liaise with scheme members, employers and external bodies in order to
obtain data as well as respond to a variety of queries. This post is a career

graded post over 3 salary ranges with progression in line with a detailed
training plan.

About the role
Working within an already established and highly customer focussed Pensions
Administration team, this post will work closely with other Pensions Officers to
provide LGPS administration. This post benefits from being a career graded
post meaning that progression is factored within the role itself and offers salary
increases in line with training.
Key Accountabilities
To assist the Senior Pensions Officer with the administration of the LGPS
Updating member records accurately and ensuring a high level of data
quality.
Ensuring that accurate and sufficient information is held so that member’s
records are correct & liaising with Scheme Employers if information is
incorrect
Calculating all member benefits & responding to member queries
Responding to verbal enquiries from members of the LGPS as well as
offering face to face member surgeries
Keeping up to date with Regulations & Guidance as advised by the LGPS
Training Officer

About you
Applicants should possess relevant practical experience in a similar role,
gained both on the job and through specific training. A good knowledge of
associated processes, policies and procedures within a related professional
service area is essential. You should have excellent written and verbal
communication skills with the ability to explain complex information in a widely
understandable manner. A high degree of numeracy is essential.

Other information
For any queries relating to this post or for a general discussion please contact
Sam Price via email at sam.price@buckinghamshire.gov.uk

We reserve the right to close the vacancy once we have received sufficient applications,
so please be advised to submit your application as early as possible.

Our values
We have a set of values, which our employees have chosen, that represent
what we are – Proud, Ambitious, Collaborative and Trustworthy.
By joining Buckinghamshire Council, you can expect:
a fair and inclusive culture
the chance to really make a difference to those around you
health and well-being initiatives including an Employee Assistance
Programme, Mental Health First Aiders and mindfulness workshops
a unified voice through our Employee Representative Group
ongoing support, and the opportunity to develop and progress in your
career with us
opportunities to take part in fun activities such as fundraising and social
events

About the Business Unit
Resources cover a wide range of specialisms, including Human Resources,
Finance, ICT and Business Operations. Our main focus is supporting the other
directorates to provide the best possible service to our residents. To do that,
we have to make sure we have the right people in the right roles across the
organisation. From our finance teams, working strategically to ensure the best
value from public money; to HR keeping our employees healthy and happy,
each service is vital in making sure Buckinghamshire Council has what it
needs to run effectively and efficiently.
As well as providing high quality services to other areas of the Council, you
could also be helping us build on the revenue which comes from our external
clients. If you are ambitious, customer-focussed and bursting with new ideas,
we want to hear from you.

We recognise and reward you
Hard work and success deserves recognition. That’s why we pride ourselves
on the benefits we give our people. We actively encourage a good work-life

balance and promote flexible and agile working arrangements. We provide
discounts on various Cafés, restaurants, shops and auto enrolment onto our
generous Pension Scheme. We also offer a salary sacrifice personal car lease
scheme and the opportunity to gain membership to Costco. We have
discounted gym memberships, Travel discounts with Arriva and Chiltern
Railways and much more.
https://jobs.buckinghamshire.gov.uk/working-buckinghamshire-council/

Apply for this job
Salary
£24,563 - £30,992
Reference number
BUC02933
Contract type
Permanent
Working hours
Full time/Part time
Does this role require a DBS check?
No
Date posted
8 Sep 2021, 11 p.m.
Application deadline
26 Sep 2021
Additional Information
JS - Pensions Officer - FINAL (rtf)

Working at UWE Bristol
 Search for job
 Search for job

Existing user login

Forgotten password

My applications

My profile

Contact us

Job profile
The job information is shown below. Please click on the links to see full details.

Job details
Job reference R02820
Application closing date 26/09/2021
Location Frenchay Campus
Salary Grade D: £22,847-£26,341 per annum
Contractual hours 37
Basis Full time
Job Type Administrative
Attachments
R02820 - Job Description - Payroll and Pensions Assistant - HRS.pdf
Information for Applicants - HROD 2020.pdf

Payroll & Pensions Assistant
About us: We are looking for a Full Time Permanent Payroll & Pensions Assistant to join our busy team in a
fast-paced environment. The role is to provide payroll and pensions administration support and ensure
continuous improvement of processes for the Payroll & Pensions team and its customers.
The payroll & pensions team consists of 9 and regularly process payrolls in excess of 5000 people a month
through the HR & Payroll system, Midland iTrent. This structure of the team means that this role will work
alongside and supporting our existing Payroll & Pensions Officers.
We have an in-house Learning & Development Centre which we utilise as they provide access to a large
variety of in-house training courses.
About you: Key responsibilities are to ensure that employee queries are resolved in a timely manner; to
process payroll and pension data changes and payments; to ensure new employees are set up on the
HR/Payroll system; to support the Payroll & Pensions Team and to ensure the payroll and pension service
provided is enhanced for our customers.
You will have:

Significant experience of payroll related administration tasks within a large payroll processing high
volumes.
Strong skills in organisation and attention to detail.
You will be comfortable using MS Office and sharepoint with strong skills in mail merge for letters.
Good knowledge of HMRC and Auto-enrolment pension regulations.
This post is based at our lively Frenchay campus where we have invested in the latest facilities and
resources to give both our staff and students access to everything they need to succeed – £300m has been
invested recently on new state-of-the-art learning spaces and accommodation while we continue to develop
incredible new facilities to enhance our offer even further.
Frenchay campus has excellent transport links; as well as being located near the motorway network we are
within walking distance of two train stations, our bus terminus connects us to the local bus and metrobus
network and we also have a range of cycling and changing facilities.
Why UWE Bristol?
We are one of the largest providers of Higher Education in the South West with 32,000 students, 250,000
alumni and 4,000 staff from across the globe. We are both globally connected and regionally embedded,
with a strong network of employer and partner connections.
We have a lot to be proud of at UWE, our achievements include scoring above sector average for student
satisfaction, we have TEF Gold status and are ranked 21st in The Guardian Best UK Universities 2021 and
29th in the latest Times Higher Education 'Table of Tables'.
We are an ambitious and values led university. We're focused on solving future global challenges through
outstanding learning, world-leading research and a culture of enterprise and we are looking for people who
share our core values to help us achieve those aims.
With inclusivity as a core value, UWE Bristol recognises the power of a truly diverse university community.
We support and celebrate the diversity of our staff and students as a key driver for innovation and success,
promoting pathways and achievements to inspire and generate confidence and ambition.
In addition to progressive pay rates, we offer a wide range of employee benefits including:
a generous holiday allowance of 25 days, increasing to 30 days after 5 years’ continuous service.
up to 12.5 bank holiday/closure days per year
hybrid working
excellent defined benefit pension schemes
access to employee assistance programme
ongoing learning and development opportunities
family friendly policies and wellbeing initiatives
onsite nursery at our Frenchay Campus.
Retail savings via the Wider Wallet scheme
option to participate in the cycle to work scheme
Further information
If you would like an informal discussion about this opportunity please contact Tracey Sage via email:
tracey.sage@uwe.ac.uk
This is a full-time, permanent post working 37 hours per week.
This post is not available on a job share basis.
The University will be implementing a hybrid way of working once restrictions from Covid 19 end therefore
you will be expected to work on campus for part of your working week. Exact days will be agreed with your
line manager.
The University’s normal practice is that new appointments will be made at the starting point of the grade.
We particularly encourage applications from Black, Asian, Multiple Heritage or Other Minority Ethnic
candidates as we are currently under-represented in these areas within UWE Bristol however all
appointments are made on merit.
We celebrate individuality and are proud to be part of a city which is rich in diversity. Join us, and find
yourself in a vibrant, stimulating and supportive environment. Our people are our strength and it takes
people from all backgrounds to make UWE Bristol a success.
We are able to sponsor qualifying candidates for this role under the Home Office Skilled Worker visa route.

